
 
 

Lincoln Township Public Library 
2099 W. John Beers Rd., Stevensville, MI 49127 

(269) 429-9575 / www.lincolnlib.org 

ANNOUNCEMENT OF JOB OPENING AT LINCOLN TOWNSHIP PUBLIC LIBRARY 
 
JOB TITLE: Library Page (temporary) – two openings 
 
JOB SUMMARY: Under administrative direction, performs general clerical duties such as shelving 
and shelf-reading. 
 
JOB DUTIES: 
1. Shelve and shelf-read all library materials. 
2. Move materials for purposes of shelving. 
3. Place materials in order for shelving while ensuring accurate and well-organized shelves or 

material for patrons to peruse. 
4. Check books, audiovisual equipment, and other material for damaged or missing items.   
5. Provide directional information to the public in person or by telephone, referring non-directional 

questions to appropriate staff. 
7. Perform light housekeeping duties such as cleaning and dusting.  
8. Perform other duties as assigned by supervisor or director. 
 
HOURS: 8 hours per week, including evenings and weekends, through August 5, 2017. 
 
REQUIREMENTS:  
1. Previous volunteer experience in a library setting preferred. 
2. Working knowledge of public library services and procedures preferred. 
3. Physical agility to push/pull fully loaded book cart weighing up to 150 pounds, retrieve or place 

materials above shoulder or below knee level, and lift/carry materials/furniture weighing up to 40 
pounds. 

4. Ability to perform repetitive tasks quickly and accurately. 
5. Ability to learn library book shelving system and sort/file materials alphabetically and numerically, 

consistent with the Dewey Decimal System. 
6. Ability to work under limited supervision and follow well-established routines.  
7. Ability to work and communicate through verbal and written means. 
8. Considerable moving of equipment and materials required. Ability to stand; sit; walk; handle or 

feel objects; reach with hands and arms; climb or balance; stoop, kneel, crouch, or crawl. 
9. Visual acuity required to accurately read written materials. 
10. Depth perception required for shelving materials.  
11. Access to reliable transportation. 
 
Job descriptions are meant to be general guides to the duties and responsibilities of the job and are 
not intended to list every possible task an employee may be called upon to perform. 
 
SALARY: $8.90 per hour 
 
Applications are available at the circulation desk and will be accepted until June 29, 2017. 


